
Shipment Scanning User Guide   
 

 

 
© 2019  Systems and Programming Ltd | All Rights Reserved   Page 1 of 5 
 

 

 
 
 

 
 
 

Intelligent Shipper 
 

  
Shipment Scan to Print 

Version 2.0 
               

 
 
 
 
 
 
 
 
 
 
 
 
 

Document Owner INTERSOFT Systems and Programming Limited 

Version 2.0 

Date 20/08/2019 

Description Instructs users how to scan unprocessed shipments to 
generate the label and process the shipment ready for close 
out. 

Author Laura Lyonette  
 
 
Commercial and in Confidence 
The information contained in this document is confidential.  No part of this document may be reproduced, disclosed to any 
third party, or issued in any form or by any means without the express written permission of Intersoft Systems & 
Programming Ltd.  



Shipment Scanning User Guide   
 

 

 
© 2019  Systems and Programming Ltd | All Rights Reserved   Page 2 of 5 
 

 

1. Document Controls 
 

Version History 
Version Amendments Date Author 

V1.0 Initial Document 18/6/2018 Anna Diaz 

V1.1 Screenshots updated to reflect latest screen 
layout 

19/08/2019 Alexandra Hall 

V2.0 Final version for release 20/08/2019 Laura Lyonette 

 

Review 
Name Title Date Reviewed Version Reviewed 

Laura Lyonette Senior Business Analyst Team 
Lead 

20/08/2019 1.1 

 
 
 

Referenced Documents 
Document Name Version Location (e.g. Link to Shared Drive, SharePoint etc.) 

Bulk Upload Shipments 3.0 S:\Business Analyst\Business Analysis\User 
Guides\Core System\Core System User Guides PDF 

 

 

file://///INT-DC01/Company-Share/Business%20Analyst/Business%20Analysis/User%20Guides/Core%20System/Core%20System%20User%20Guides%20PDF
file://///INT-DC01/Company-Share/Business%20Analyst/Business%20Analysis/User%20Guides/Core%20System/Core%20System%20User%20Guides%20PDF


Shipment Scanning User Guide   
 

 

 
© 2019  Systems and Programming Ltd | All Rights Reserved   Page 3 of 5 
 

 

Contents 

1. Document Controls .................................................................................... 2 

Table of Figures ............................................................................................. 3 

2. Introduction ............................................................................................... 4 

3. Shipment scanning steps ............................................................................ 4 

 
 

Table of Figures 
Figure 1 Shipment Processing Screen ..................................................................................................... 4 

Figure 2 Shipment Processing Scanning Screen, Unprocessed Shipments ............................................. 4 

Figure 3 Scanning Screen ........................................................................................................................ 5 

Figure 4 View Unprocessed Shipments................................................................................................... 5 

Figure 5 Label .......................................................................................................................................... 5 

 

  



Shipment Scanning User Guide   
 

 

 
© 2019  Systems and Programming Ltd | All Rights Reserved   Page 4 of 5 
 

 

2. Introduction  
 
This user guide describes the steps to scan shipments in Intelligent Shipper to trigger the automatic 
label production.  The ‘shippers reference field’ from the bulk import template or the API call, is used 
in the scanning process, this value should be converted for the scanning purpose.  
 
This can be used in conjunction with bulk uploading csv files or importing files via the API. 
This process can be improved further when used in conjunction with the Silent Printing application. 

3. Shipment scanning steps 

 
1. To get to the “Shipment Scanning” page, click “Shipment Processing” followed by “Scanning” 

 

Figure 1 Shipment Processing Screen 
2. Before scanning shipments, these need to be in Unprocessed state. Please refer to the “Bulk 

Upload Shipments 3.0” user guide for additional information on uploading shipments to 
Unprocessed state. 
 

 
Figure 2 Shipment Processing Scanning Screen, Unprocessed Shipments 

3. Scan the “Shipper Reference” using the handheld scanning device or type it in the “Barcode” 

field. To find the “Shipper Reference” click on View Shipments and copy it to clipboard and 

paste it in “Barcode”. (Steps 3 and 4 can be avoided, and the label printed without any 

further intervention, directly to the designated printer when used in conjunction with the 

silent printing application) 
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Figure 3 Scanning Screen 

 

Figure 4 View Unprocessed Shipments 
 

4. Click “Find Shipment” 

5. The label will be generated and will be displayed on the screen.  

 
Figure 5 Label 

 
Note 1: Labels for processed/scanned Shipments may be re-printed by scanning the shipment again.  

Note 2: If Silent Printing is configured in your computer, then the label will print automatically. If 

Silent Print is not configured, then click on ‘Download’, depending on user’s Printing Profile. Please 

refer to the Silent Printing Guide for more information on Printing Profiles.  


